Family Guidelines 2024-2025

The After School Enrichment Program (ASEP) provides a safe, nurturing environment and interesting activities for children
in CMS pre-kindergarten through the eighth grade during hours beyond the regular school day. The ASEP program
supports and supplements the learning taking place during the school day. Quiet time is scheduled for homework in
addition to the time scheduled for the development of friendships, age-appropriate physical activities, and opportunities
to pursue interests and talents.

Admission Policies. ASEP serves children in grades K-6 at elementary sites, students in grades 6-8 at ASEP middle
school sites, CMS Pre-K students at specially licensed sites only. A list of operating sites appears on the ASEP page of the
CMS website, www.cmsk12.org

Registration Procedures. Registration for the fall term begins in spring and is on a space-available, first-come, first-
served basis. Parents should contact the site for availability during the school year prior to registering. Online registration
is available at www.cmsk12.org, via the CMS-ASEP website. Registration contracts should be completed in Eleyo via ASEP
website and are reviewed and approved at each ASEP site throughout the school year on a space available basis. Parents
will receive an email when their registration contract has been completed. A second email will be sent upon contract
approval. The $47 registration fee will be invoiced when your registration contract is approved via the
established payment method set at time of registration. The $47 registration fee only holds the spot for two (2)
weeks after school starts if a site does not have a wait list. The ASEP does not provide drop-in care. A re-registration
fee of $47.00 is incurred anytime there is a break in service. A break in service occurs when the one-week payment policy
is not adhered to, meaning any week in which a payment is not received, a family leaves the program and later returns
as well as annually when enrolling for the upcoming school year. Registration fees are non-refundable. Registration
contracts of families with delinquent ASEP balances will not be approved until their delinquent account balance is paid in
full.

Days of Operation. The ASEP sites begin operation on the first day of school each year and operate on every regular
school day. ASEP programs are open for full days of programming on workdays, which fall during weeks of school. Fees
are not increased for weeks with full-day teacher workday care. This year those days are scheduled for October
3, 4, November 4, 27* (ASEP will close at 2:00 PM*),2024, and January 24, February 17, March 31, and April 21, 2025.
The ASEP is closed for students and staff on November 5, December 23, 26, 27, 2024.

Full weekly fees are charged during regular weeks of school that include the following holidays:

ASEP is closed on these holidays:

Labor Day, September 2, 2024

Veterans Day, November 11, 2024

Thanksgiving Holidays, November 28 - 29, 2024
Winter Holidays, December 24, 25, 31, 2024
New Year Holiday, January 1, 2025

Martin Luther King, Jr. Holiday, January 20, 2025
Spring Holiday, April 18, 2025

Memorial Day Holiday, May 26, 2025

ASEP will open select elementary sites for optional full days of enrichment activities during Winter and Spring Break.
Dates scheduled for Break programming this school year are December 30, 2024
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information about school closings from local television and radio stations, on social media, and from the CMS website,
www.cmsk12.0rg.



http://www.cmsk12.org/
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Parent Participation. Each ASEP site will have a Parent Participation Plan posted with other ASEP information for
parents. We encourage your involvement with ASEP in any of a number of ways:

« Communicate with site staff about your child’s experience in ASEP; complete an exit survey if your family leaves the
program.

- Participate in site parent meetings, held at least quarterly.

+ Volunteer to accompany the staff and children on a field trip.

+ Make a presentation to the children about your special talent

- Donate games, books, and toys. It is ASEP policy that parents are not to be asked for any additional money for
program activities, parties, field trips, special treats, or any other reason. All services provided by ASEP are covered by
weekly fees.

Parent/Guardian Questions and Concerns. We want to address your questions and concerns in a timely and
professional manner. The Site Coordinator is available at the site during program hours or by phone at the school
number. If the matter is not resolved with the Site Coordinator, you can reach the ASEP Program Assistant/Specialist
assigned to the site by calling the ASEP Office at 980-343-5567. The Director of ASEP, Stephen Hall, is also available at
980-343-5567 to assist with a problem.

ASEP Central Office. Thank you for your confidence in our program. The central office of the After School Enrichment
Program is in Bishop Spaugh at 1901 Herbert Spaugh Lane, Charlotte, NC 28208. We can be contacted during business
hours at 980-343-5567 or by email at asep@cms.k12.nc.us. Please let us know of any concerns, questions, or
suggestions you have. We look forward to working with you this year and enjoying our time with your child.



